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Announcement No.
SRFJRMC-016-07

:
Closing Date 5 Jan 07 VACANCY ANNOUNCEMENT 

:
Date of Issue 18 Dec 06 

1.  Job title  (  Grade     LAD      )   

23  #2312 
(The 23rd  Apprenticeship) 

                                    
  Administrative     Blue Collar Trade    Security              Medical

No. of 
Recruitment 

4. Area of Consideration
MLC/IHA

Current MLC/IHA Employee within Activity 
MLC/IHA ( )

Current MLC/IHA Employee in commuting distance 
MLC/IHA ( )

Current MLC/IHA Employee Japan Wide
Off Base Applicant

2. Activity

Working Place:

3. Work Schedule (     hrww )
 Work Days:   Monday thru Friday 

  Work Hours/Recess Period:   Period 08:00 – 16:45/12:00 – 12:45
 Night Shift       Overtime         Business Travel

5.  Type of Employment 
  MLC 
  IHA                                      HPT 

 Permanent   
 Limited Term (     Months )

6.  Duties 
4

1 2
2 2 - 1 )

7. Qualification/Physical Requirements 
a. 18
b.
d.

English Language Proficiency None Basic Intermediate Advanced Exceptional

Educational Background License/Certificate Required

http://www.srf.navy.mil/media/Apprentice%20Program.pdf
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9.    

/
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10. Office to Submit 

MLC/IHA     
/ Office to submit is different for Current MLC/IHA Employees versus Off Base 

Applicants. Please ensure to submit required application documents to the right office.  Applications must be received by 
the closing date of the Vacancy Announcement.

MLC/IHA   Current MLC/IHA Employees must submit to: 
1 banchi Tomari-cho, Yokosuka, Box 22 

 (N132)                          COMNAVFJORJAPAN, Human Resources Office (HRO) Yokosuka 
/Extension   243-8152    JN Employment Division (N132) 

HRO
Application Drop Box under the HRO Gate Office counter is accessible from 0600 to 0100 at night. 

   Off  Base Applicants must submit to: 
238-0011 Murase-Bldg. 4F, 1-6 Yonegahama-dori, Yokosuka 

( )  (LMO/IAA)       Yokosuka Branch of LMO/IAA 
                                                                                       Management Section 

Phone 046-828-6959 
0830-1730  ( )    Operating Hours:  Mon-Fri, 0830-1730 (Closed on Japanese 

Holidays)    * Please contact LMO/IAA for questions on conditions of 
employment. 

11.  For Official Use 

   Activity POC :     Ms. Satomi/(Ms. Imaizumi)     046-816-4553 (4554)      (DSN) 243-4553(243-4554)  
PD No.: various PD is accurate and current.   Certified by Activity:  kk HRO: ah 12/13  ms 12/13 
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(TIG) (MIG) (MAG)

http://www.srf.navy.mil/media/X36W.pdf
http://www.srf.navy.mil/media/X51.pdf
http://www.srf.navy.mil/media/X67.pdf
http://www.srf.navy.mil/media/X11.pdf
http://www.srf.navy.mil/media/X17.wmv
http://www.srf.navy.mil/media/X26.wmv


5

http://www.srf.navy.mil/media/X38M.pdf
http://www.srf.navy.mil/media/X71.wmv
http://www.srf.navy.mil/media/X72R.pdf
http://www.srf.navy.mil/media/X72D.wmv
http://www.srf.navy.mil/media/X99.wmv
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Complete this application in either English or Japanese as directed in column 8 of the Vacancy Announcement.

3a.   Closing Date

1.   Announcement No. 2.   Job Title, Job Number and Grade 3b.   Date Submitted

4.  Name of Applicant  Male  Female 5.  Desired Point of Contact
 Date of Birth

  LAST   First

 Home  Work  Others (               )

6.  Present Address  E-mail Address

 Home:

 Work:

7.   General Questions:
a.   Height b.   Weight c.   Sight d.   Color Blindness e.   Health Condition

 L  R
f. g.
     Are you Japanese Citizen?      Are you SOFA or a sponsored family member?

Yes No Yes No

 This is only for Current Employees.
a.  Employee No.

MLC
b.  Activity/Code

IHA c.  Current Job Title, Job Number and Grade.

 Trial Period  Limited Term
 Permanent  HPT

8.  Highest Educational Level.  Not Completed 10.   Computer Skills
  Name of School and Major:  Completed

Indicate your ability to operate.

 inputing data.

9.  English Proficiency  creating forms/files.

 Type of License  Score/Degree

TOEFL    using advanced operations such as macro.

TOEIC  Applications  Ability

 Eiken  Microsoft Word

 Kokuren Eiken  Microsoft Excel

 LAD (for current employees)  Micresoft Access

I have a Native Command of English.  Microsoft Power Point

 Others  Others

 This is only for Off Base Applicants.

State complete circumstances if you have ever been arrested, indicted or convicted for any violation of law.

 None

  APPLICATION FOR VACANCY ANNOUNCEMENT, HROY FORM 1 (Dec 03)

Telephone Number

 If non-Japanese Citizen, attach a copy of Visa and 
Alien Registration Card.

9 LAD
*Indicate your English Proficiency level when the V/A requires.  Attach a copy of certificates.  Your own 

statement may be substitued for certificate.  Describe your level of reading, writing, conversation & experiences in this block or separate sheet.

APPLICATION FOR VACANCY ANNOUNCEMENT, HROY FORM 1

Attach another sheet of paper if need be.  In complete applications will 
not be considered.



11.  Work Experience

 Selecting official may contact applicant’s current/previous supervisor(s) for information.

a.   Employer's name and address d.   Duties

  Telephone Number
b.   Job title c.

     Work Hours / Week

e.   Period of Employment ( MM / YY) f.
 From:  To:       Reason for leaving

a.   Employer's name and address d.   Duties

  Telephone Number
b.   Job title c.

     Work Hours / Week

e.   Period of Employment ( MM / YY) f.
 From:  To:       Reason for leaving

a.   Employer's name and address d.   Duties

  Telephone Number
b.   Job title c.

     Work Hours / Week

e.   Period of Employment ( MM / YY) f.
 From:  To:       Reason for leaving

a.   Employer's name and address d.   Duties

  Telephone Number
b.   Job title c.

     Work Hours / Week

e.   Period of Employment ( MM / YY) f.
 From:  To:       Reason for leaving

12.  Qualifications, Licenses and Date of Acquirement (  MM /  YY) 13.
 List your family member /relatives

who are employed in the command where this position is located.

I place my signature and han  in certification that the information contained herein is the truth to the best of my knowledge and belief.

  Date   Signature of Applicant   Han

  APPLICATION FOR VACANCY ANNOUNCEMENT, HROY FORM 1-Back Side (Dec 03)

Describe your duties, accomplishments and supervisory responsibility concisely.  Attach a Resume 
of Special Work Experience (http://hro.cnfj.navy.mil/) when the V/A requires the submission.
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